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NOTE:  This letter is to be used as a generic welcome letter for a Covered Visitor. Fill in or omit the appropriate paragraphs (where indicated), but please do not change the language otherwise. 

Generic Sponsoring Unit Authorization Letter to a New Covered Visitor
Issued On Sponsoring Academic Unit Letterhead Stationery


CURRENT DATE
 
NAME
ADDRESS
CITY, STATE, ZIP
 
Dear [NAME]:
 
I am pleased to inform you that your request for Covered Visitor status in [UNIT NAME] in the Office of the Vice President for Research at the University of Michigan for the period of [START DATE] to [END DATE] has been approved.   Your sponsor is [UNIT NAME (and possible faculty or admin name and contact information)], and they will be your primary contact during your visit.  The conditions of Covered Visitor status are subject to change without notice, and consistent with University policy and practice, the status may be canceled at the discretion of the University.
 
Your University of Michigan identification number is [UMID NUMBER].  You will need to present this letter to obtain a University ID card (Mcard). Covered Visitors may have access to the University Library, including borrowing, copying, and printing services, in accordance with applicable Library and other policies.  Contact [KEY UNIT CONTACT NAME] in [SPONSORING UNIT] to discuss arrangements for computing and printing services, which may be handled within the department or may require contacting the University’s Information and Technology Services (ITS) office(campus visitors) or Health Information Technology Services (HITS) office (medical campus).  
 
International exchange visitors with DS-2019s issued by the University of Michigan must complete the following mandatory check-in process before their J-1 status can be officially activated in the SEVIS government database.

Mandatory Check-In for non-student international exchange visitors is a three part process. Failure to complete all three parts of the mandatory check-in process will result in a loss of immigration status. The parts include:
(1) Pre-arrival online training
(2) Post-arrival online training
(3) Please see University of Michigan International Center site for details regarding the mandatory check-in process.

Your Covered Visitor status is also contingent upon signing a Waiver of Liability form which states because you are not a University student or employee, you understand you will not be covered by any health and/or accident insurance while in your visitor status.  International and domestic covered visitors are required to have health insurance that meets federal and University standards throughout their entire stay. You may also be required to sign a Covered Visitor Agreement.
 
If you have any questions regarding your Covered Visitor status at the University of Michigan, I can be reached at [PHONE NUMBER] or via email at [EMAIL ADDRESS].
 
Sincerely,
 
NAME
TITLE
 
cc:	SPONSORING UNIT ADMINISTRATIVE CONTACT
	OVPR HR  (UMOR.HR.Team@umich.edu)
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