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NOTE:  This letter is to be used as a generic renewal letter for a Covered Visitor. Fill in or omit the appropriate paragraphs (where indicated), but please do not change the language otherwise.

Generic Sponsoring Unit Renewal Letter to a Covered Visitor
Issued on Sponsoring Academic Unit Letterhead Stationery


CURRENT DATE
 
NAME
ADDRESS
CITY, STATE, ZIP
 
Dear [NAME]:
 
I am pleased to inform you that your Covered Visitor status at the University of Michigan has been renewed for the period of [START DATE] to [END DATE].  Your sponsor is [UNIT NAME (and possible faculty or admin name and contact information)] in the Office of the Vice President for Research and they will be your primary contact during your visit.  The conditions of Covered Visitor status are subject to change without notice, and, consistent with University policy and practice, the status may be canceled at the discretion of the University.
 
You will need to present this letter to renew your University ID card (MCard).  Upon renewal, you may have access to the University Library, including borrowing, copying, and printing services, in accordance with applicable Library and other policies.  Fees are charged for copying and printing services.  Visitors should talk to an administrator in their sponsoring unit about maintaining computing services.  In some cases, computing services will be handled within the department.  In other cases, you will need to contact the University’s Information and Technology Services (ITS) office (campus visitors) or Health Information Technology Services (HITS) office (medical campus) to make arrangements.
 
[IF VISA SPONSORSHIP IS REQUIRED]  This renewal is also contingent upon your continued eligibility to participate in a J-1 Program in the United States.  International Covered Visitors with a J-1 visa issued through the University of Michigan are required to meet certain obligations to maintain legal immigration status. Maintaining status is necessary to receive the benefits of J-1 status in the future, such as applying for a change of status, if needed. Failure to maintain your non-immigrant status can result in serious problems with immigration and could lead to deportation from the U.S.  Please consult with the International Center to determine if additional steps are required to maintain your status. At the request of the sponsoring unit, as stated in SPG 201.18, the University’s International Center is committed to working with the sponsoring unit and the potential Covered Visitor to provide consultation and guidance on immigration issues.

This renewal invitation is contingent on acceptable progress in carrying out the goals of your visit, and the continuing availability of funding for your visit.  This renewal is also contingent on meeting all covered visitor authorization requirements as well as mandatory training requirements. 
This renewal is also contingent upon signing a Waiver of Liability form which states because you are not a University student or employee, you understand you will not be covered by any health and/or accident insurance while in your visitor status.  However, and as a reminder, both international and domestic visitors are required to have health insurance which meets federal and University standards throughout their entire stay. You may also be required to sign a Covered Visitor Agreement. 
If you have any questions regarding your Covered Visitor status at the University of Michigan, I can be reached at [PHONE NUMBER] or via email at [EMAIL ADDRESS].
 
Sincerely,
 
NAME
TITLE

cc: 	SPONSORING UNIT ADMINISTRATIVE CONTACT
OVPR HR   (UMOR.HR.Team@umich.edu)	


I agree to the terms and conditions outlined in this letter.


Signature: ____________________________________________________	


Date: ______________________


1300 Alexander G. Ruthven Building, 1109 Geddes Avenue	T: 734 764-1185   research.umich.edu
Ann Arbor, Michigan  48109-1079
image1.png
RESEARCH

UNIVERSITY OF MICHIGAN




